	 Insert Company Information and /or Logo here 

	                                                                                                      Client Name

                                                                                                      Address

                                                                                                      Project Name:

                                                                                                      Date:

	

	With the receipt of this notice we complete our cycle of service to you.  It has been a pleasure working 

	with you.  We hope our service was prompt and efficient.  Once again, thank you for calling (insert company

	Name here) for  your project. 

	

	Statement of contract:

	Original contract amount :

	Net change orders :

	Adjusted contract amount : 

	

	Billing history:

	Adjusted contract $ billed to date 

	Less _____% retainage 

	Total adjusted contract less retainage 

	

	Certified By:

	The undersigned certifies that to the best of his/her knowledge the work covered by this contract has been

	completed in accordance with the contract documents and to his/her satisfaction,  that previous invoices were 

	issued and paid according to terms. (Insert company name) has discussed the completion of this project

	with the undersigned and all questions and/or concerns have been resolved to satisfaction. Contract is now

	complete.

	

	Signature of Contractor:                                                                       Date:

	

	Signature of Owner:                                                                             Date:                                                               

	

	Thank you. Please call (Insert Company Name) for any future projects.


